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SITE WORK PERMIT 

 

DO I NEED A SITE WORK PERMIT? 

  

You need a Site Work Permit to pave, alter/provide drainage, dredge, fill, or build storm 

water management facilities. A typical project requires building permit for the 

structure(s) and site work permit which displays the civil plans. Civil plans include: 

 Drainage Plan (Engineered) 

 Grading & Paving Plan 

 Landscape & Irrigation Plan 

 Sedimentation Control Plan 

 Stormwater Management Plan 

 

REQUIREMENTS 

 

 Application (Signed & Notarized) 

 Application Fee (Non-refundable) 

o Residential $100 

o Commercial $300 

 Recorded Deed 

 Site Plan  

o All basic site plan elements must be displayed including but not limited to 

location of the proposed work, all existing structures on the property 

including driveways and access roads, if any existing utilities or 

easements, and the site plan shall be drawn to scale with all pertinent 

dimensions. (See Example Site Plan Check List Pg. 2) 

 Applicable Plans 

o An engineered Drainage Plan and narrative must be submitted. 

o Typical commercial projects require the following additional plans: 

 Grading & Paving Plan 

 Landscape & irrigation plan 

 Sign Plan 

o Mining and Borrow Area projects shall submit their respective 

applications. These materials should be adjusted to reflect comments from 

their Preliminary Development Review meeting.  

 

For more information please review the DRC application or call the DRC Chair at 

386-329-0491. Note: Plans must provide supporting information (e.g. reference 

LDC sections, display calculations, etc.) to illustrate compliance with the LDC. 
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SITE WORK PERMIT APPLICATION 
 

Project Name: ___________________________________________________________ 

 

Parcel Number:___________________________________________________________ 

 

911 Address:_____________________________________________________________ 

 

Owner Name:____________________________________________________________ 

 

Mailing Address:_________________________________________________________ 

 
Primary Phone: _______________________ EMAIL: __________________________________  

 

Contractor Name:_________________________________________________________ 

 

Mailing Address:_________________________________________________________ 

 
Primary Phone:  _______________________ Email: ___________________________________  

 

Future Land Use Designation:  __________     Zoning District:  ___________ 

 

Flood Zone: _______________        Size of area to be disturbed___________(sq. ft./acre) 

 

Anticipated amount of fill or excavation (If Applicable) __________ (Cubic Yards) 

 

Supplemental Applications:  Administrative Variance   _____  Variance   _____   

 

Rezoning _____  FLUM Amendment ____  Mining or Borrow Area application _____ 

I hereby certify that I have reviewed the Putnam County, Florida Land Development 

Code and that my submission meets all requirements.  The only exceptions are those 

items to which I am requesting variances or waivers from certain sections of the code 

and understand that they must be listed on the plans individually and on the attached 

submittal.   

 

______________________________________  _______________________ 

                    Owner/Contractor                                                                   Date 

 
 

 

 

 

 

 

STATE OF ________________ 

COUNTY OF ___________________ 

Sworn to and subscribed before me this ______ day of ______________,20___ 

 

____________________________________     Personally Known/ID Produced 

Signature of Notary                                             Type of ID Produced   
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Office Use Only 
Sufficiency Review 

 Complete, signed & notarized application  _____ 

 Application Fee  

o Residential $100 _____ 

o Non-residential $ 300 _____ 

o Mining/Borrow Area Application Fee has been collected _____ 

 Recorded Deed _____ 

 Mandatory Plans  

o Site Plan _____   

o Drainage Plan ______  

 Other Plans (if applicable)  

o Grading & Paving Plan _____ 

o Landscape & irrigation plan _____ 

o Sign Plan _____ 

o Associated BLDG Permit # _____________________ 

 Supplement Applications (if applicable) 

o Case # _________________ 

o Case # _________________ 

o Mining or Borrow Area application _____ 

 

Date ____________________________      Staff Initials _________________________ 

 

Final Approval (Permit Issuance) 

 

Date ____________________________      Staff Initials _________________________ 
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